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Custodian
Updated June 2020
Classification:  Permanent; 25 – 30 Hours per Week

Educational Requirements:  High School Diploma / Equivalent, plus general custodial experience

Employee:

Supervisor:  Operations Director  

Position Overview
The Custodian is responsible for the appearance, cleanliness, and maintenance of building. The individual in this position is responsible for day to day cleaning, opening and/or closing and general maintenance of Church facilities.  It is the responsibility of the Custodian to ensure that the facilities are cleaned and sanitized in a condition of operating excellence, cleanliness, and safety. As to meet the needs of to all who enter the Church, staff, guests, volunteers, and congregants in a helpful and cheerful manner

Tasks and Responsibility
· Perform cleaning tasks as outlined in custodial procedures manual

· Report all maintenance needs to Operations Director or Executive Pastor
· Maintain and monitor inventory of cleaning and building supplies 
· Vacuuming of all carpeted areas of the Church

· Cleaning and sanitizing all restrooms

· Replenishing supplies in restrooms (bath tissue, soap, hand towels)

· Clean floors in kitchen

· Emptying trash receptacles throughout building

· Dusting and wiping walls

· Spot cleaning chair cushions and carpets (as necessary)

· Perform minor/routine maintenance at the facility

· Replace light bulbs and fluorescent tubes

· Sweep exterior walkways, pick up paper and trash

· Respond to immediate cleaning requirements during scheduled work shift

· Set- up furniture and equipment in meeting spaces for use by ministries

· Review the monthly calendar and assure that meeting rooms and other facility areas are arranged properly for use prior to the start of the event; work with Operations Director to receive direction on special room set-ups

· Seasonal Cleaning
· Perform deep cleaning procedures as outlined in custodial procedures manual at appropriate times 

· Review cleaning schedules and procedures and make adjustment recommendations when necessary

· Perform other duties as assigned

Required Qualifications and Skills:

· Exceptional communication skills, both oral and written.

· Strong problem solving skills.

· Be conscientious and able to work independently, highly self-motivated, self-directed, and attentive to details 
· Good time management, ability to meet deadlines
· Be familiar with custodial equipment (Cleaning equipment, carpet cleaners, etc.)
· Have strong customer service skills and the ability to get along with others
· Be in good physical health
· Conduct and present oneself in a manner fitting a church staff member
· Be flexible in availability to accommodate the schedule of church activities

· Strong interpersonal and customer service skills required

· Professional demeanor, team oriented, positive and engaging attitude

· Strong organizational skills (record keeping, time management, follow up, etc.)

· Strong ethical standards; ability to create trust and integrity with co-workers and volunteers
· Personal attributes that include reliability, professionalism, positive attitude, and ability to remain calm in stressful situation

· Regular and sustained worship attendance

Legacy’s Values and Staff Expectations

As Pastors and Staff of Legacy United Methodist Church, we set the pace by modeling the Christian life for our congregation and help shape the heart and character of this church. We must do our best to live out in and out of the church: Radical Hospitality, welcoming and blessing all people God brings into your life. Passionate Worship, attending worship every week, in person whenever possible. Authentic Faith Sharing, sharing Jesus in word and in deed. Intentional Faith Development committing to spiritual growth and life group participation. Extravagant Generosity, contribute financially with the tithe being the target towards a lifestyle of generosity, and Risk-Taking Mission & Service, serving in hands-on ways to build the Kingdom.

We embody our church’s values. These values guide our staff toward a vigorous pursuit of the Christian life and effective service. The staff expectations (in abbreviated form) are to be Christ Centered, through actions and words. We are Committed, to produce quality work and take personal responsibility to serve others and cultivate volunteers. We are Courageous, as we approach challenges with optimism, flexibility and creativity. We are Compassionate, encouraging, humble, and gracious, even when under stress. And we are Continually Improving, as we set high expectations to improve ministry and self.  

We know with God’s help, we can pursue and achieve the highest standards of holy living, building a Christ-Centered staff culture and setting the pace for the church.

Send a copy of your resume, cover letter and any other documents, in PDF form to Pastor Donald Dinger, Executive Pastor at don@legacyumc.org
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